Daycare Attendance Sheet

Printable fixed-layout template - complete in ink and attach required official records.

Month and classroom

Month, year, provider or classroom

Codes
[1P Present
[1L Late

[1C Program closed

Monthly attendance grid

Roster and daily status

Child 1-7 8-14

Review

Notes and corrections

Staff initials and completion date

Important: Confirm the attendance format and retention period required by your licensing, subsidy, meal, tax, and funding programs; an official system

or form may be mandatory.

[1A Absent
[1E Excused

15-21 22-31 Total

Date
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