Daycare Incident Report

Printable fixed-layout template - complete in ink and attach required official records.
Event details
Child or people involved

Date, time, and location

Incident type

[ ] Behavior or conflict [ ] Near miss
[ ] Property issue [ 1 Unusual event
[ ] Other

Objective description and sequence

Witnesses

Response

Immediate response

Staff involved

Parent or guardian notification, time, and method

Follow-up

Follow-up actions and responsible person

Important: This generic form does not replace mandatory reporting, emergency response, licensing notification, or an official agency report. Follow
applicable timelines immediately.
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Preventive action or environment change

Review
Staff signature and date Date
Supervisor review Date

Parent or guardian
acknowledgment Date

Important: This generic form does not replace mandatory reporting, emergency response, licensing notification, or an official agency report. Follow
applicable timelines immediately.
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