Daycare Sign-In and Out Sheet

Printable fixed-layout template - complete in ink and attach required official records.

Daily header

Date and classroom or provider

Custody transfer log

Daily entries

Child Iq time / adult / Qut time / adult / Staff Notes
signature signature

Closing reconciliation
All signed-in children reconciled

[1Yes [ ] Exception documented

Closing staff initials and time Date

Important: Verify local sign-in, signature, electronic-record, identity, and retention rules. This generic sheet may not meet a funding program's required
format.
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